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DISTRICT 

CODE OF CONDUCT 
Letter from Code of Conduct Committee: 

Dear SWCSD Community: 

Welcome to another great school year! 

The Code of Conduct was revised and updated for the 2019-2020 school year 

based on input from students, staff, parents and administration.  The docu-

ment’s goal is to provide a user friendly guide so that it can become familiar 

among our students, staff, and greater community.  This guide was updated 

to continue to ensure that it best protects the rights, safety, and security of 

our students and staff, and that it reflects the real-life situations they encoun-

ter in our school buildings. 

Sincerely, 

  

Board of Education and Administration 

Mrs. Rose Joyce-Turner, President 

Mr. Lucas Arzilli, Vice President 

Mr. Ken Cohen, Board Member 

Mrs. Juliete L. Gaebel, Board Member 

Mrs. Kathleen Meckle, Board Member 

Mrs. Jennifer Nystrom, Board Member 

Mr. Trevor Peachey, Board Member 

Mrs. Katrina Chellis, Board Member 

Mrs. Annette Rasmussen, Board Member 

Mr. Stephen Walker, Superintendent 

Mrs. Christina Kautz, District Clerk 

We encourage you 

to read this manual 

and use it as a ref-

erence should the 

need arise.  Should 

you have any ques-

tions or concerns, 

please contact us by 

calling the your 

child’s school. 

 
Code of Conduct  

Committee & Board of 
Education 
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“...enriching the lives of all students” 

 

MISSION STATEMENT 

DIRECTORY OF SUPPORT SERVICES 

Our District’s mission is to provide a world-class and globally-

competitive education for each student through excellence in 

teaching and learning, supported by the combined efforts of 

students, parents, educators, and community members.   

 

  

Board of Education-District Clerk 845-482-4610 Ext. 3000 

Elementary Principal 845-482-4610 Ext. 2141 

Elementary Assistant Principal 845-482-4610 Ext. 2158 

High School Principal 845-932-8401 Ext. 1101 

High School Assistant Principal 845-932-8401 Ext. 1100 

Guidance and Counseling  

Elementary Counselor 845-482-4610 Ext. 2203 

Elementary Social Worker 845-482-4610 Ext. 2111 

Elementary Psychologist 845-482-4610 Ext. 2113 

High School Counselors 845-932-8401 Ext. 1108 

High School Social Worker 845-932-8401 Ext. 1107 

High School Psychologist 845-932-8401 Ext. 1105 

Home Schooling Office (s)   

Elementary 845-482-4610 Ext. 2158 

High School 845-032-8401 Ext. 1100 

Homeless Education Program 845-482-4610 Ext. 3011 

School Resource Office (SRO) 845-932-8401 Ext. 1304 

Instructional Services Office 845-482-4610 Ext. 3009 
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OUR SHARED RESPONSIBILITY  

The District believes that establishing a school environment that is safe, 

and respectful of all learners must be a shared responsibility between 

school, home and community.  The Sullivan West Code of Conduct was 

developed in collaboration with stakeholders from throughout the Dis-

trict. It has been determined that an effective code must: 

· identify, recognize and emphasize acceptable behavior; 

· identify, recognize and prevent unacceptable behavior; 

· promote self-discipline; 

· consider the welfare of the individual as well as that of the school com-

munity as a whole; 

· promote a close working relationship between parents and the school 

staff, 

· distinguish between minor and serious offenses, as well as between 

first time and repeated offenses; 

· provide appropriate disciplinary responses; 

· outline procedures to ensure reasonable and consistent administration 

of discipline; 

· maintain every person’s right to reasonable hearing procedures and 

due process when accused of misconduct; comply with the provi-

sions of federal, state and local laws, as well as the guidelines and 

directions of the New York State Department of Education and the 

Board of Regents. 
 

INTRODUCTION 

The Sullivan West Cen-

tral School District 

(hereinafter also re-

ferred to as the 

“District”) maintains 

high standards of aca-

demic excellence and 

behavior for students 

in the schools.   

A safe and orderly at-

mosphere, essential to 

achieving educational 

success, requires that 

everyone in the school 

community contribute 

to the establishment of 

a positive learning en-

vironment.   

Development and im-

plementation of a code 

of acceptable conduct, 

that clearly defines in-

dividual responsibili-

ties, describes unac-

ceptable behavior and 

provides for the admin-

istration of appropriate 

disciplinary conse-

quences, is necessary. 

Sullivan West High School 
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 INTRODUCTION 

A school’s primary concern in 

establishing a code of conduct 

is to enable young people to 

become responsible, respectful 

and caring citizens. The Board 

of Education is responsible for 

ensuring that essential regula-

tions are established and ade-

quate discipline is maintained 

in the operation of the schools 

to effectively promote safety, 

as well as the social and educa-

tional growth of the students. 

Administrative regulations are 

developed and enforced by the 

school administration and 

staff. 

The parent/guardian is ex-

pected to assume primary re-

sponsibility for control of his 

or her child.  The parent/

guardian may be called upon 

to actively cooperate with the 

school in providing the neces-

sary structure to promote his 

or her child’s social and educa-

tional growth.  To this end, a 

high degree of parent-school 

communication will be fos-

tered between the school and 

the parent.  

Disciplinary measures availa-

ble to the administration of 

each school building include 

conferences, detention, in-

school suspension, out-of-

school suspension and admin-

istrative hearings with the des-

ignated hearing officer.  Ad-

ministrative hearings can re-

sult in out-of-school suspen-

sions of more than five days 

and, in particularly serious 

cases, a student may be per-

manently suspended from 

school. 

This Code applies to all stu-

dents, and as specified to 

school personnel, parents and 

other visitors when on school 

property or attending any 

school function.  Additionally, 

the District has the legal au-

thority and reserves the right 

to discipline students for “off-

campus conduct” (i.e., conduct 

that occurs off school property 

and not at school function) 

which endangers the safety, 

morals, health or welfare of 

others within the educational 

system or which adversely af-

fects the educative process.  

The District also has the legal 

authority and reserves the 

right to discipline students for 

off-campus speech that actual-

ly causes, or is reasonably 

forecast as being likely to 

cause a material and substan-

tial disruption to the work 

and/or discipline of the school. 

Nothing in this Code shall lim-

it the authority of school offi-

cials to implement this Code 

with students from other 

schools, within or outside the 

District. 
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DEFINITIONS  

For the purposes of this Code, the follow-
ing definitions apply: 
 
School Property:  In or within any build-
ing, structure, athletic playing field, play-
ground, parking lot or land contained 
within the real property boundary line of 
a public elementary or secondary school, 
or in or on a school bus.  
 
School Bus: Every motor vehicle owned 
by a public or governmental agency or 
private school and operated for the trans-
portation of pupils, children of pupils, 
teachers and other persons acting in a 
supervisory capacity, to or from school or 
school activities, or, privately owned and 
operated for compensation for the trans-
portation of pupils, children of pupils, 
teachers and other persons acting in a 
supervisory capacity to or from school or 
school activities. 
 
School Function: Any school-sponsored 
or school authorized, extracurricular 
event or activity, no matter where such 
event or activity occurs, including any 
such event or activity that takes place in 
another state. 
 
Disability: 

• A physical, mental or medical impair-
ment resulting from anatomical, phys-
iological, genetic  or neurological con-
ditions which prevents the exercise of 
a normal bodily function or is demon-
strable by medically accepted clinical 
or laboratory diagnostic  techniques; 
or 

• A record of such an impairment; or A 
condition regarded by others as such 
an impairment, provided, however, 
that in all provisions of Article 15 of 
the New York Executive Law dealing 
with employment, the term is limited 
to disabilities which, upon the provi-
sion of reasonable accommodations, 
do not prevent the complainant from 
performing in a reasonable manner 
the activities involved in the job or 
occupation sought or held. 

 
Employee:  Any person receiving com-
pensation from a District or employee of a 
contracted services provider or worker 

placed within the school under a public 
assistance employment program, pursu-
ant to title nine-B of article five of the So-
cial Services Law, and consistent with the 
provision of such title for the provision of 
services to such District, its students or 
employees directly or through contract, 
whereby such services performed by such 
person involve direct student contact. 
 
Sexual Orientation:  Actual or perceived 
heterosexuality, homosexuality, or bisex-
uality.   
 
Gender:  Actual or perceived sex and in-
cludes a person’s gender identity or ex-
pression. 
 
Harassment or bullying: Means the 
creation of a hostile environment by con-
duct or by threats, intimidation or abuse 
including both verbal and non-verbal ac-
tions, and including cyberbullying, that 
either: (a) has or would have the effect of 
unreasonably and substantially interfering 
with a student's educational performance, 
opportunities or benefits, or mental, emo-
tional and/or physical well-being, includ-
ing conduct, threats, intimidation or 
abuse that reasonably causes or would 
reasonably be expected to cause emo-
tional harm; or (b) reasonably causes or 
would reasonably be expected to cause 
physical injury to a student or to cause a 
student to fear for his or her physical 
safety. The foregoing definition includes 
acts of harassment or  
bullying that occur: (i) on school proper-
ty; and/or (ii) at a school function; or (iii) 
off school property where such acts cre-
ate or would foreseeably create a risk of 
substantial disruption within  
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DEFINITIONS  

the school environment, where it is fore-
seeable that the conduct, threats, intimi-
dation or abuse might reach school prop-
erty. Acts of harassment and bullying in-
clude, but are not limited to, acts based 
on a person's actual or perceived race, 
color, weight, national origin, ethnic 
group, religion, religious practice, disabil-
ity, sexual orientation, gender or sex. For 
the purposes of this definition the term 
"threats, intimidation or abuse" shall in-
clude verbal and non-verbal actions. 
 
Cyberbullying: Means harassment or 
bullying as defined immediately above, 
where such harassment or bullying occurs 
through any form of electronic communi-
cation. 
 
Emotional Harm:  That takes place in 
the context of “harassment or bullying” 
means harm to a student’s emotional well
-being through the creation of a hostile 
school environment that is so severe or 
pervasive as to unreasonably and sub-
stantially interfere with a student’s educa-
tion.  
 
Discrimination:  Discrimination against 
any student by a student or students and/
or an employee or employees on school 
property or at a school function including, 
but not limited to, discrimination based on 
a person’s actual or perceived race, color, 
weight, national origin, ethnic group, reli-
gion, religious practice, disability, sex, 
sexual orientation, or gender.  
 
Hazing: Committing an act against a stu-
dent or coercing a student (typically alt-
hough not necessarily as part of an induc-
tion or initiation process), into committing 
an act, that humiliates, degrades, abuses 
or endangers the student, physically or 
emotionally, regardless of the student’s 
willingness to participate. 
 
Disruptive Student:  Any student under 
the age of 21 who is substantially disrupt-
ing the educational process or substantial-
ly interfering with the teacher’s authority 
over the classroom. 
 
Parent:  The parent, guardian or person 
in parental relation to a student. 
 
Removal:  The act of a teacher in discon-

tinuing the presence of the student in his/
her classroom. 
 
Suspension:  The act of a Building Princi-
pal (or acting principal), Superintendent 
of Schools, District Superintendent or 
Board of Education in discontinuing the 
presence of a student from his/her regular 
classes and/or extra-curricular activities. 
 
Violent Student:  A student under the 
age of 21 who: 

• commits an act of violence upon a 
school employee; 

• commits, while on school district prop-
erty, an act of violence upon another 
student or any other person lawfully 
on said property; 

• possesses, while on school district 
property a gun, knife, explosive or in-
cendiary bomb, or another dangerous 
instrument capable of causing physical 
injury or death;  

• Displays, while on school district prop-
erty, what appears to be a gun, knife, 
explosive or incendiary bomb or other 
dangerous instrument capable of caus-
ing death or physical injury;  

• threatens, while on school district 
property to use an instrument capable 
of causing death or physical injury; 

• knowingly and  intentionally  damages 
or destroys the personal property of 
any school employee or any person 
lawfully on school district property or 
knowingly and intentionally damages 
or destroys school District property. 
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Weapon:  "Weapon" means a firearm 
as defined in 18 USC §921 for purpos-
es of the Gun-Free Schools Act. It also 
means any other gun, pistol, revolver, 
shotgun, rifle, machine gun, BB gun, 
pellet gun, disguised gun, dagger, 
dirk, razor, stiletto, switchblade knife, 
gravity knife, brass knuckles, sling 
shot, metal knuckle knife, box cutter, 
cane sword, electronic dart gun, Kung 
Fu star, electronic stun gun, pepper 
spray or other noxious spray, explo-
sive or incendiary bomb or other 
“device, instrument, material or sub-
stance, animate or inanimate that is 
used for, or is readily capable of, 
causing death or serious bodily inju-
ry.”  In cases with associated criminal 
charges, the definition will be extend-
ed to include the parameters specified 
in New York Penal Code. 
 
Controlled Substance:  A drug or 
other substance identified by the fed-
eral Controlled Substances Act 
(defined by Section 812, Schedules I-
V, of Title 21, United States Code, 

Section 801) and NYS penal codes.  
These include but are not limited to 
marijuana, any narcotic drug, any hal-
lucinogen, any stimulant, or any de-
pressant; including analogues, design-
er drugs and counterfeits similar to or 
represented as similar to a controlled 
substance, whether legal or illegal. 
 
Drug-related Paraphernalia: In-
cludes any device or instrument that 
on its face is used for the production, 
packaging, distribution, or ingesting of 
a controlled substance, illegal sub-
stance or prohibited substance.  This 
includes but is not limited to hash 
pipes, water pipes, e-cigarettes, e-
vaporizers, clips, rolling papers, or any 
other items related to drug use or 
drug distribution. 
 

DEFINITIONS—CONTINUED 

  

Dignity Act Coordinators (DACs): Refers to one or more staff members in each 
school, appointed by the Board of Education, who are: (i) instructed about the provi-
sions of the District’s Dignity Act policy; (ii) thoroughly  trained  to  handle  human re-
lations  in  the areas of race, color, weight, national origin, ethnic group, religion, reli-
gious  practice,  disability,  sexual  orientation,  gender, and sex; (iii) provided with 
training which addresses the social patterns of harassment, bullying and discrimination, 
including but not limited to those acts based on a person’s actual or perceived race, 
color, weight, national origin, ethnic group, religion, religious practice, disability, sexual 
orientation, gender or sex; (iv) provided with training in the identification and mitiga-
tion of harassment, bullying and discrimination; and (v) provided with training in strat-
egies for effectively addressing problems of exclusion, bias, and aggression in educa-
tional settings.  The following are the names and contact information for the District’s 
Dignity Act Coordinators: 

 
Sullivan West Central School District 

Dr. Kathleen Bressler, Assistant Superintendent for Instructional Services 
33 Schoolhouse Road 

Jeffersonville, NY 12748 
(845) 482-4610 Fax: (845) 482-4620 

Sullivan West Secondary School 
Mr. Mark Plescia, Principal 
P.O. Box 309, 6604 State Route 52 
Lake Huntington, NY 12752 
(845) 932 - 8401   Fax: (845) 932–8425 

Sullivan West Elementary School 
Mr. Rod McLaughlin, Principal 
33 Schoolhouse Road 
Jeffersonville, NY 12748 
(845) 482-4610 Fax:(845) 482-9883  
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REPORTING 

 
Rights and Responsibilities of the 
School Community 
In accordance with the requirements of 
the New York Education Law, the Sulli-
van West Central School District respects 
the right of each child, between the ages 
of five and 21 years or until the child re-
ceives a high school diploma, whichever 
comes first, to receive a free and appro-
priate education.  All students in this 
state who turn six on or before Decem-
ber 1st are required by law to regularly 
attend school until the end of the school 
year during which they turn 16, either in 
the public schools, non-public schools 
that are approved for equivalency of in-
struction by the appropriate school au-
thorities, or in the home in accordance 
with the Regulations of the Commission-
er of Education. 
 
The right to a free public school educa-

tion extends to all students, including 
those with disabilities.  However, this 
right is not unconditional.  Students may 
be removed from the classroom, sus-
pended temporarily or suspended per-
manently from school in accordance with 
this Code and applicable law.   
 
Only students within the compulsory ed-
ucation ages (i.e., from age 6 until the 
end of the “school year” during which a 
student turns age 16) are entitled to al-
ternative, equivalent instruction during 
suspension. For purposes of the compul-
sory education law, the “school year” is 
defined as July 1st through June 30th. 

  

All violations of this Code will be reported to the building administration.  Any violations that 
are related to the Dignity for all Students Act (Dignity Act) related will be forwarded to the 
applicable Dignity Act Coordinator(s).   



10 

Rights of Students 
The District is committed to safe-
guarding the rights given to all stu-
dents under state and federal law. In 
addition, to promote a safe, healthy, 
orderly and civil school environment, 
all District students have the right to:  
1. Attend a safe, healthy, orderly, 

respectful, and civil school envi-
ronment, including the right to be 
protected from harassment, bully-
ing and discrimination based on 
actual or perceived race, color, 
weight, national origin, ethnic 
group, religion, religious practice, 
disability, sex, sexual orientation, 
or gender;  

2. Access school rules and, when 
necessary, receive an explanation 
of those rules from school person-
nel;  

3. Be guided by a discipline policy, 
which is fairly and consistently im-
plemented and have an opportuni-
ty to present their version of the 
relevant events to school person-
nel authorized to impose discipli-
nary penalties; 

4. Participate in school-sponsored 
and school–authorized student 
activities, subject to and condi-
tioned upon appropriate conduct 
as established by this Code of 
Conduct and by any additional 
rules promulgated specifically for 
participation in extra-curricular 
and/or co-curricular activities.  

 

STUDENTS RIGHTS AND RESPONSIBILITIES 

  

Responsibilities of Students 
Students attend school so that they 
may develop to their fullest potential. 
With this in mind, each student is ex-
pected: 
1. To accept responsibility for his/her 

actions; 
2. To respect the rights of others, 

including their right to secure an 
education in an   environment that 
is orderly and disciplined;  

3. To attend school on a regular and 
punctual basis; 

4. To complete class assignments 
and other school responsibilities 
by established deadlines;  

5. To show evidence of appropriate 
progress toward meeting course 
and/or diploma requirements;  

6. To respect school property, e.g. 
lockers, and help to keep it free 
from damage;  

7. To obey school regulations and 
rules made by school authorities 
and by the student governing 
body;  

8. To recognize that teachers assume 
the role of a surrogate parent in 
matters of   behavior and disci-

pline when at school, as well as 
during any school-sponsored ac-
tivities;  

9. To contribute toward establishing 
and maintaining an atmosphere 
that generates mutual respect and 
dignity for all;  

10. To become familiar with this code 
and seek interpretation of parts 
not   understood;  

11. To actively discourage inappropri-
ate behavior of other students and 
report such incidents to the ad-
ministration;  

12. To refrain from engaging in har-
assment, bullying and/or discrimi-
nation and to report and encour-
age others to report incidents of 
harassment, bullying and/or dis-
crimination.  
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ESSENTIAL PARTNERS 

Responsibilities of Parents  
A cooperative relationship between 
home and school is essential to each 
student’s successful development and 
achievements. To achieve this whole-
some relationship, parents are urged:  
1. To show an enthusiastic and sup-

portive attitude toward school and 
education; 

2. To build a good working relation-
ship with their child; 

3. To teach their child self-respect, 
respect for the law, respect for 
school property and respect for 
other students regardless of actual 
or perceived race, color, weight, 
national origin, ethnic group, reli-
gion, religious practice, disability, 
sex, sexual orientation, or gender; 

4. To report known or suspected inci-
dents of harassment, bullying and/
or discrimination involving their 
child or another District student; 

5. To insist on prompt and regular 
attendance; 

6. To listen to the views and observa-
tions of all parties concerned; 

7. To recognize that teachers merit 
the same consideration and re-
spect that parents expect from 
their child;  

8. To encourage their child to take 
pride in his/her appearance; 

9. To insist that their child promptly 
bring home all communications 
from school;  

10. To cooperate with the school in 
jointly resolving any school related 
problem;  

11. To set realistic standards of behav-
ior for their child and resolve to 
remain firm and consistent;  

12. To help their child learn to deal 
effectively with negative peer pres-

sure;  
13. To provide a place conducive for 

study and completion of homework 
assignments; 

14. To demonstrate desirable stand-
ards of behavior through personal 
example;  

15. To foster a feeling of pride in their 
child for their school;  

16. To provide support and positive 
reinforcement to their child. 

17. Be aware that they are responsible 
for any financial obligations in-
curred by their child in school. This 
includes lost books, damage to 
property, etc.  

 

  

The Dignity Act emphasizes the importance of tolerance and respect for others 

by students and staff alike.  Therefore, all members of the school community, 

including essential partners such as superintendents, school board members, 

parents, students, teachers, guidance counselors, principals/administrators, 

support staff and other school personnel have particularly important roles to 

play in its implementation. 
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The Responsibilities of School Per-
sonnel  
All teachers know that they work every 
day with this nation’s most precious 
commodity - the future generation.  In 
view of this responsibility, teachers 
must: 

1. Maintain a climate of mutual respect 
and dignity for all students regard-
less of actual or  perceived race, col-
or, weight, national origin, ethnic 
group, religion, religious practice, 
disability, sexual orientation, gender 
or sex, so as to strengthen each stu-
dent’s positive self-image and pro-
mote learning; 

2. Plan and conduct instruction that will 
make learning challenging and stim-
ulating: 

3. Recognize that some disciplinary 
problems are caused by a student’s 
personal and academic frustrations; 

4. Utilize classroom routines which con-
tribute to the total instructional pro-
gram and to the student’s develop-
ment of civic responsibility; 

5. Seek to develop close cooperative 
relationships with parents for the ed-
ucational benefit of the student; 

6. Distinguish between minor student 
misconduct best handled by the 
teacher and major problems requir-
ing the assistance of the administra-
tor; 

7. Teach the common courtesies by 
precept and example; 

8. Handle individual infractions private-
ly and avoid punishing the group for 
the misbehavior of one or two; 

9. Help students cope with negative 
peer pressure; 

10. Identify changing student behavior 
patterns and notify appropriate per-
sonnel; 

11. Enable students to discuss their 
problems with them; 

12. Send communications home prompt-
ly; 

13. Report to the Principal any student 
who jeopardizes his/her own safety, 
the safety of others or of the teach-

er, or who seriously interferes with 
the instructional program of the 
classroom; 

14. Treat students ethically and respon-
sibly; 

15. Help students to reach their maxi-
mum potential; 

16. Appropriately supervise students and 
administer discipline in accordance 
with this Code, District policies, and 
applicable law; 

17. Explain and interpret the Code of 
Conduct to students; 

18. Enforce the code in all areas of the 
school; 

19. Demon-
strate de-
sirable 
standards 
of behavior 
through 
personal 
example; 

20. Know the 
support 
services 
available to 
students 
and refer 
students 
who are in 
need of 
such ser-
vices; 

21. Comply 
with state educational law regarding 
corporal punishment and mandated 
reporting of suspected parental child 
abuse and/or child abuse in an edu-
cational setting; 

22. In the event of removal from class, 
inform the student and the Principal 
of the reason for the removal; 

 

ESSENTIAL PARTNERS 
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ESSENTIAL PARTNERS –RESPONSIBILITIES OF SCHOOL PERSONNEL 

23. Immediately report and refer vio-
lent students to the Principal or 
Superintendent of Schools; 

24. Confront issues of harassment, 
bullying and/or discrimination or 
any situation that threatens the 
emotional, physical health or safe-
ty of any student, school employ-
ee or any person who is lawfully 
on school property or at a school 
function; 

25. Address personal biases that may 
prevent equal treatment of all stu-
dents in the school or classroom 

setting;  
26. Promptly report incidents of har-

assment, bullying 
and/or discrimina-
tion that are wit-
nessed or otherwise 
brought to a teach-
er’s attention to the 
appropriate Dignity 
Act Coordinator. 

  

Building Administration Responsibilities  

As the educational leaders of the school, the 

Principal and his/her assistant(s) set the dis-

ciplinary climate for the school, not only for 

students, but for staff as well. Therefore, 

they must: 

1. Seek to develop a sound and healthful 

atmosphere of mutual respect; 

2. Evaluate the program of instruction in 

their school to achieve a meaningful edu-

cational program; 

3. Help their staff self-evaluate their proce-

dures and attitudes in relation to the in-

teraction within their classrooms; 

4. Develop procedures which reduce the 

likelihood of student misconduct; 

5. Provide the opportunity for students and 

staff to approach the Principal directly for 

redress of grievances; 

6. Work with students and staff to formu-

late school regulations; 

7. Assist staff members to resolve problems 

which may occur; 

8. Work closely with parents to establish a 

wholesome relationship between home 

and school; 

9. Utilize all appropriate support staff and 

community agencies to help parents and 

students identify problems and seek so-

lutions; 

10. Establish necessary building security; 

11. Assume responsibility for the dissemina-

tion and enforcement of the “Code of  

 

Conduct” and ensure that all discipline cases 

referred are resolved promptly; 

1. Insure that students are provided with 

fair, reasonable, and consistent disci-

pline;  

2. Comply with pertinent state laws govern-

ing hearings, suspensions, and student 

rights;  

3. Develop behavior guidelines and appeals 

procedures specific to each assigned 

school in harmony with this “Code of 

Conduct”; 

4. Demonstrate desirable standards of be-

havior through personal example. 

5. Maintain and encourage a climate of mu-

tual respect and dignity for all students 

regardless of actual or perceived race, 

color, weight, national origin, ethnic 

group, religion, religious practice, disa-

bility, sex, sexual orientation, or gender; 

6. Report and/or investigate (as applicable) 

incidents of harassment, bullying and/or 

discrimination that are witnessed or oth-

erwise brought to the administrator's at-

tention, in accordance with this Code. 
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ESSENTIAL PARTNERS 

 

District Administration Responsibilities  
As the educational leaders of the school 
system, the Superintendent of Schools and 
Central Administrators must: 
 
1. Reinforce and extend the indicated re-

sponsibilities of the Principals and make 
them applicable to the school system 
for grades K-12; 

2. Recommend to the Board of Education 
appropriate policies, regulations and 
actions to achieve optimum conditions 
for positive learning; 

3. Develop and implement an effective 
“Code of Conduct” supportable by stu-
dents, parents, staff and community; 

4. Demonstrate desirable standards of be-
havior through personal example; 

5. Provide each teacher with a copy of the 
“Code of Conduct;” 

6. Maintain and encourage a climate of 
mutual respect and dignity for all stu-
dents regardless of actual or perceived 
race, color, weight, national origin, eth-
nic group, religion, religious practice, 
disability, sex, sexual orientation, or 
gender; 

7. Report and/or investigate (as applica-
ble) incidents of harassment, bullying 
and/or discrimination that are wit-
nessed or otherwise brought to the ad-
ministrator's attention, in accordance 
with this Code. 

 
The Responsibilities of the Board of 

Education 

As the elected officials in charge of our 

schools, the Board of Education will: 

1. Adopt the policies governing the Dis-
trict, including this “Code of Conduct”; 

2. Ensure that the “Code of Conduct” con-
tains clear behavioral expectations and 
disciplinary consequences for students, 
staff and visitors; 

3. Ensure that the “Code of Conduct” is 
clearly communicated to students, par-
ents, staff and the school community; 

4. Ensure that the “Code of Conduct” is 
implemented and enforced in a  con-
sistent, reasonable, fair and equitable 
manner; 

5. Annually review the “Code of Conduct” 
and adopt revisions to the Code as 
needed; 

6. Appoint at least one Dignity Act Coordi-
nator in each school building who shall 

be thoroughly trained to handle human 
relations in the areas of race, color, 
weight, national origin, ethnic group, 
religion, religious practice, disability, 
sex, sexual orientation, and gender. 

7. Adopt policies, procedures and guide-
lines with respect to the development 
of school employee training programs 
to promote a positive school environ-
ment that is free from harassment, bul-
lying and/or discrimination and to dis-
courage and respond to incidents of 
harassment, bullying and/or discrimina-
tion on school property or at a school 
function and/or off school property as 
set forth in the District’s Dignity Act 
policy and in applicable law. 

 
The Responsibilities of the Dignity Act 

Coordinators (DACs) 
1. Lead or supervise a thorough investiga-

tion  into all  reports  of  harassment, 
bullying and discrimination, in accord-
ance in accordance with this Code and 
other applicable District policies; 

2. Take or cause  prompt  actions to be 
taken that are reasonably calculated to 
end the harassment, bullying and/or 
discrimination, eliminate any hostile 
school environment, create a more pos-
itive school culture and climate,  pre-
vent  recurrence  of the behavior, and 
ensure the safety of the student or  
students  against  whom  such  harass-
ment, bullying and/or discrimination  
was directed in accordance in accord-
ance with this Code and District poli-
cies; and 

3. Promptly notify the appropriate local 
law enforcement agency when the DAC 
believes that any harassment, bullying 
and/or discrimination constitutes crimi-
nal conduct. 
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PREVENTING HARASSMENT, BULLYING AND  
DISCRIMINATION AGAINST STUDENTS  

The Board of Education is committed 
to providing an educational and work-
ing environment that promotes re-
spect, dignity, and equality.  The 
Board recognizes that harassment, 
bullying and discrimination are detri-
mental to student learning and 
achievement. These behaviors inter-
fere with the mission of the District. 
Such behaviors not only affect the stu-
dents who are its targets but also af-
fect those individuals who are partici-
pants or who witness such acts. To 
this end, the Board condemns and 
strictly prohibits harassment, bullying 
and discrimination. 
 
No student shall be subjected to har-
assment, bullying and/or discrimina-
tion by employees or students; nor 
shall any student be subjected to dis-
crimination based on a person's actual 
or perceived race, color, weight, na-
tional origin, ethnic group, religion, 
religious practice, disability, sex, sexu-
al orientation, or gender by school em-
ployees or students.  However, noth-
ing  in  this Code shall be construed to 
prohibit a denial of admission into, or 
exclusion from, a course of instruction  
based  on  a person's  gender  that  
would  be  permissible  under Section 
3201-a or Section of the New York Ed-
ucation Law and title IX of the Educa-
tion Amendments of 1972 (20 U.S.C. 
section 1681, et. seq.). Nor shall any-
thing in this Code be construed to pro-
hibit, as discrimination based on disa-
bility, actions that would be permissi-
ble under section 504 of the Rehabili-
tation Act of 1973. 
      
 
  Reporting Known and/or Sus-
pected Harassment, Bullying and 
Discrimination 
Any student who believes that he or 

she 
is 
be-
ing 

subjected to harassment, bullying or 
discrimination or who witnesses har-
assment, bullying or discrimination, as 
well as any other person who has 
knowledge of or witnesses any possi-
ble occurrence of harassment, bullying 
or discrimination, shall report the har-
assment bullying or discrimination, 
orally or in writing, to any school em-
ployee or to the designated Dignity Act 
Coordinator for the student’s school 
building.  School employees at all lev-
els are responsible for reporting har-
assment, bullying and discrimination of 
which they are aware. Any employee 
who is assigned to and regularly works 
within a particular school building who 
witnesses harassment, bullying or dis-
crimination or who receives an oral or 
written report of harassment, bullying 
or discrimination shall promptly, orally 
notify the designated Dignity Act Coor-
dinator for his or her school building 
within one school day and within two 
school days after making the oral re-
port, shall promptly file a written re-
port with the designated Dignity Act 
Coordinator. All other school employ-
ees who witness harassment or dis-
crimination or receive an oral or writ-
ten report of harassment discrimina-
tion shall promptly, orally notify either 
their immediate supervisor, who in 
turn shall notify the designated Dignity 
Act Coordinator for the supervisor’s 
school building (if applicable), or shall 
promptly notify the Superintendent of 
Schools and/or the District Dignity Act 
Coordinator (Assistant Superintendent 
For Student Services) and thereafter, 
within two school days of making the 
oral report, shall file a  written report  
with  the  same person to whom the 
oral report was made.   

 
 

  

Do What Is Right 

Not What is Easy 
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Investigating and Responding to Com-
plaints of Harassment, Bullying and   
Discrimination 
The Dignity Act Coordinator to whom a re-
port is made, or the Superintendent (if the 
report is made directly to the Superinten-
dent by school employees who are not as-
signed to a particular school building) shall 
promptly investigate or cause an investiga-
tion to be made into the complaint, regard-
less of whether the complaint is made orally 
or in writing.  
 
The parents of the student who is alleged to 
be the target of the alleged harassment, 
bullying or discrimination shall be notified 
immediately of the fact that a complaint 
has been made and that an investigation is 
being conducted.  If the complaint alleges 
that other students engaged in acts of har-
assment, bullying or discrimination, the 
parents of those students shall also be noti-
fied. 
All complaints will be handled confidentially, 
except for disclosure necessary to thor-
oughly investigate and resolve the com-
plaint. 
The parents of the student who is alleged to 
be the target of the alleged harassment, 
bullying or discrimination, and the parents 
of any accused students, will be informed of 
the outcome of the investigation.  The Su-
perintendent of Schools will also be in-
formed of the outcome of the investigation.  
If any students or parents are not satisfied 
with any procedural aspect of the District’s 
investigation of a complaint, they may ap-
peal such procedural issues to the Board of 
Education.  The appeal must identify the 
specific action being appealed, explain the 
basis of the appeal, and must be delivered 
to the Superintendent of Schools within ten 
(10) days of the date the student or parent 
is informed of the outcome of the investiga-
tion. 
When an investigation verifies that the al-
leged harassment, bullying or discrimina-
tion occurred, the Dignity Act Coordinator 
or Superintendent (as applicable) shall take 
prompt action, or cause prompt action to be 
taken, that is reasonably calculated to end 
the harassment, bullying or discrimination, 
eliminate any hostile school environment, 
create a more positive school culture and 
climate,  prevent  recurrence  of the behav-
ior, and ensure the safety of the student or  
students  against  whom  such  harass-

ment, bullying or discrimination  was di-
rected.  Such actions shall be consistent 
with District guidelines developed in accord-
ance with this Policy. 
In addition, whenever a Dignity Act Coordi-
nator or the Superintendent (as applicable) 
believes that any harassment, bullying or 
discrimination constitutes criminal conduct, 
he or she shall promptly notify the appro-
priate local law enforcement agency. 
 
Retaliation Strictly Prohibited/ Immun-
ity from Liability  
The Board prohibits retaliatory behavior di-
rected at any such person having reasona-
ble cause to suspect that a  student  has  
been subjected  to harassment, bullying or 
discrimination by an employee or student 
on school property or at a school function 
(or off school property, as set forth in this 
Policy), who acting reasonably and in good 
faith, either: 1) reports such harassment, 
bullying or discrimination to: a) school offi-
cials, b) the Commissioner of Education, or 
c) law enforcement authorities; and/or 2) 
acts in compliance with applicable law; and/
or 3) initiates, testifies, participates or as-
sists in any formal or informal proceedings 
with respect to such harassment, bullying 
or discrimination. 
In addition, all such persons shall have im-
munity from any civil liability that may arise 
from the making of such a report or from 
initiating, testifying, participating or assist-
ing in such formal or informal proceedings. 
Follow-up inquiries and/or appropriate 
monitoring of the alleged wrongdoer and 
victim shall be made to ensure that the har-
assment, bullying or discrimination has not 
continued or resumed and that those in-
volved in the investigation of allegations of 
harassment, bullying or discrimination have 
not suffered retaliation. 

PREVENTING HARASSMENT, BULLYING AND  
DISCRIMINATION AGAINST STUDENTS –CONTINUED  
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CODE VIOLATIONS AND DISCIPLINARY INFRACTIONS, WITH 
POSSIBLE PENALTY REFERENCES 

The District imposes disciplinary consequences upon students who engage in conduct 

on school property or at a school function that: 1) is disorderly and/or disruptive; 2) 

is insubordinate; 3) is violent; and/or 4) endangers the safety, morals, health or wel-

fare of others. This includes but is not limited to discipline for the following specific 

types of misconduct (Note: Potential disciplinary measures for each type of miscon-

duct are cross-referenced by number in the parenthesis that follow each example): 

SEE DISCIPLINARY MEASURES 

ON PAGE 22 1 2 3 4 5 6 7 8 9 10 11 12  

Disturbances which disrupt instruction 
● ● ● ● ● ● ● ●     A.  

Repeatedly disruptive and/or sub-

stantially interferes with the teach-

er’s authority in class, giving rise to 

removal on four or more occasions 

per semester  

      ● ●     B.  

Abusive language and/or indecent 

gestures directed at staff, students 

or visitors on school grounds or at 

school functions  

● ● ● ● ● ● ● ●     C.  

Carelessness in failing to follow 

school rules and staff directions  ● ● ● ● ●        D.  

Dress or grooming which is inappro-

priate as described in this code  ● ● ● ● ● ●       E.  

Possession or dissemination of ob-

scene materials  ● ● ● ● ● ● ● ●     F.  

Smoking tobacco, e-cigarettes, e-

vaporizers or possession and/or use, 

including possession of a lighter, on 

campus or at school functions  

● ● ● ● ● ● ● ●     G.  

Cheating in any academic, extra-

curricular or co-curricular activity  ● ● ● ● ● ●       H.  
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SEE DISCIPLINARY MEASURES ON 

PAGE 22 
1 2 3 4 5 6 7 8 9 10 11 12  

Abusive and/or indecent language and/

or gestures directed at school employees 

or students on school property or at 

school functions which provoke a fight  
   ● ● ● ● ●     I. 

Willful failure to obey the reasonable di-

rectives of school staff (insubordination), 

including directives not to engage in 

conduct otherwise referenced as  an in-

fraction in this Code and for failing to 

notify a parent of assignment to deten-

tion  

● ● ● ● ● ● ● ●     J. 

Fighting between students where no 

dangerous instruments are involved and 

no person is injured in the altercation  
   ● ● ● ● ●     K. 

Fighting between students where harm 

is caused to one or more of the combat-

ants  
    ● ● ● ● ● ● ●  L. 

A fight involving the use or threatened 

use of a dangerous or deadly weapon      ● ● ● ● ● ● ● ● M. 

Any violent act against a teacher or oth-

er staff member, as described in this 

code  
      ● ● ● ● ● ● N. 

Any violent act against another student 

or person on school property or at a 

school function, as described in this code        ● ● ● ● ● ● O. 

Possession of what appears to be a 

weapon on school property ¹        ● ● ● ● ● P. 

CODE VIOLATIONS AND DISCIPLINARY INFRACTIONS, WITH 
POSSIBLE PENALTY REFERENCES-CONTINUED 

¹ Any student found guilty of bringing a weapon onto school property will be subject to suspension from school for at 

least one calendar year. Before being suspended, the student will have an opportunity for a hearing pursuant to Educa-

tion Law §3214. The Superintendent has the authority to modify the one-year suspension on a case-by-case basis. 

The Superintendent is required to refer the following students to the County Attorney (or the county presentment agen-

cy any student under the age of 16 who is found to have brought a weapon or firearm to school, except a student 14 or 

15 years old who qualifies for juvenile offender status under the Criminal Procedure Law. 

The Superintendent shall refer any pupil 16 years of age or older or a student 14 or 15 years old who qualifies for juve-

nile offender status under the Criminal Procedure Law, who has been determined to have brought a weapon to school, to 

the appropriate law enforcement officials.  
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CODE VIOLATIONS AND DISCIPLINARY INFRACTIONS, WITH 
POSSIBLE PENALTY REFERENCES-CONTINUED 

SEE DISCIPLINARY MEASURES 

ON PAGE 22 
1 2 3 4 5 6 7 8 9 10 11 12  

Coming to school and/or school 

functions under the influence of al-

cohol or drugs  
     ● ● ● ● ● ● ● Q. 

Possession of illegal drugs, drug par-

aphernalia, e-cigarettes, e-

vaporizers, alcohol and/or other ille-

gal or unauthorized substances, in-

cluding but not limited to inhalants, 

marijuana, synthetic cannabinoids, 

cocaine, LSD, PCP, amphetamines, 

heroin, steroids, unauthorized pre-

scription drugs and/or over-the-

counter medications, or any  coun-

terfeit drug or substance which the 

individual believes or represents to 

be such drugs, alcohol or unauthor-

ized substances,  on school property 

or at a school functions  

     ● ● ● ● ●   R. 

Use/consumption of illegal drugs, 

alcohol and/or other illegal or unau-

thorized substances, including but 

not limited to e-cigarettes, e-

vaporizers, inhalants, marijuana, 

synthetic cannabinoids, cocaine, 

LSD, PCP, amphetamines, heroin, 

steroids, unauthorized prescription 

drugs and/or over-the-counter med-

ications, or any  counterfeit drug or 

substance which the individual be-

lieves or represents to be such 

drugs or alcohol or unauthorized 

substance, on school property or at 

a school function  

     ● ● ● ● ● ● ● S. 
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SEE DISCIPLINARY MEASURES ON 

PAGE 22 
1 2 3 4 5 6 7 8 9 10 11 12  

Sale or other distribution of illegal drugs, 

alcohol and/or other illegal or unauthor-

ized substances, including but not lim-

ited to e-cigarettes, e-vaporizers, inhal-

ants, marijuana, synthetic cannabinoids, 

cocaine, LSD, PCP, amphetamines, hero-

in, steroids, unauthorized prescription 

drugs and/or over-the-counter medica-

tions, or any counterfeit drug or sub-

stance which the individual believes or 

represents to be such drugs or alcohol 

or unauthorized substance  

     ● ● ● ● ● ● ● T. 

Possession of fireworks on school prop-

erty or at school functions       ● ● ● ● ● ● ● U. 

Use of fireworks while on school proper-

ty or at school functions       ● ● ● ● ● ● ● V. 

Gambling      ● ● ● ● ● ● ● ● W. 

Hazing      ● ● ● ● ● ● ● ● X. 

Lewd behavior and/or sexual misconduct      ● ● ● ● ● ● ● ● Y. 

Extortion       ● ● ● ● ● ● ● Z. 

Plagiarism  •  •  •  •  ● ● ● ●     AA. 

Arson      ● ● ● ● ● ● ● ● BB. 

Intentional destruction of school proper-

ty      ● ● ● ● ● ● ● ● CC. 

Theft of school property      ● ● ● ● ● ● ● ● DD. 

Use or possession of cellular phones or 

electronic devices during the school day 

without authorization  •  •  •  ● ● ●       EE. 

Violation of computer use policy  ● ● ● ● ● ● ●      FF. 

Cutting class, study hall, homeroom, 

teacher detention or administrative de-

tention  
   ● ● ●       GG. 

Eating or drinking when disruptive to 

instruction or potentially damaging to 

school property (e.g. where spilling 

drinks into electronic devices could dam-

age the device)  

● ● ● ● ●        HH. 

CODE VIOLATIONS AND DISCIPLINARY INFRACTIONS, WITH 
POSSIBLE PENALTY REFERENCES 
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CODE VIOLATIONS AND DISCIPLINARY INFRACTIONS, WITH 
POSSIBLE PENALTY REFERENCES-CONTINUED 

SEE DISCIPLINARY MEASURES 

ON PAGE 22 
1 2 3 4 5 6 7 8 9 10 11 12  

Driving recklessly, speeding, failing 
to follow school crossing guard’s di-
rectives on school grounds. 
(Suspension of driving privileges-
SEE: Student Driver Privileges) 

    ● ● ● ●     II. 

Activation of a false alarm, bomb 

threat and/or any other threat/

behavior that creates an unsafe and/

or hostile school climate for any 

members of the school community  

    ● ● ● ● ● ● ● ● JJ. 

Forgery or fraud used to gain unfair 

or dishonest advantage to disturb/

attack another persistently or re-

peatedly  

    ● ● ● ● ● ● ● ● KK. 

Harassment, bullying and/or dis-

crimination     ● ● ● ● ● ● ●   LL. 

Intimidation or coercion to compel 

by force or fear      ● ● ● ● ● ● ● ● MM. 

Leaving the building without authori-

zation      ● ● ● ●     NN. 

Public displays of affection  ● ● ● ● ● ● ● ●     OO. 

Theft of personal property     ● ● ● ● ●     PP. 

Being present on school grounds or 

at school related functions while 

suspended from school  
     ● ● ● ● ● ● ● QQ. 

In addition, as is also set forth in the Introduction to this Code, the District has the legal au-
thority and reserves the right to discipline students for “off-campus conduct” (i.e., conduct 
that occurs off school property and/or not at school function) which endangers the safety, 
morals, health or welfare of others within the educational system or which adversely affects 
the educative process.  The District also has the legal authority and reserves the right to dis-
cipline students for off-campus speech that actually causes, or is reasonably forecast as be-
ing likely to cause a material and substantial disruption to the work and/or discipline of the 
school. Nothing in this Code shall limit the authority of school officials to implement this Code 
with students from other schools, within or outside the District. 
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DISCIPLINARY MEASURES 

The following disciplinary measures may be imposed as consequences in the violation 

of the Student Code of Conduct. The consequence chosen will be based on the severity 

of the infraction, not in the order in which they are listed. 

1. Warnings (oral or written); 
2. Written notification of student’s misbehavior to the parent; 
3. Parent Conference; 
4. Detention (Lunch; After-school); 
5. In-school suspension; 
6. Suspension from school for up to five (5) school days; 
7. Suspension from school in excess of (5) school days; 
8. Suspension from school for at least one (1) year for possession of   weapon pursuant 

to the Gun-Free Schools Act of 1994 (subject to the right of the  Superintendent to 
modify such penalty) or, in the case of a student with a disability whose possession of 
a weapon is determined to be related to his/her disability, placement in an interim al-
ternative educational setting for a period of up to forty-five (45) days; 

9. Placement in an interim alternative educational setting for a period of up to forty-five 

(45) days, in the case of a student with a disability whose knowing possession or use of 

illegal drugs, or sale or solicitation of the sale of a controlled substance at a school or a 

school function is determined not to be related to his/her disability; 

10. Permanent suspension. (Expulsion); 

11. Financial restitution. 

 

 

Additional Options for Disciplinary Infractions: 

• Peer support groups or other relevant learning or service experiences; 

• Supportive interventions; 

• Behavioral assessment or evaluations; 

• Behavioral management plans with benchmarks that are closely monitored. 

SULLIVAN WEST 

HIGH SCHOOL 

LAKE 

HUNTINGTON 
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TEACHER DISCIPLINARY REMOVALS OF DISRUPTIVE  
STUDENTS FROM CLASSROOM 

A student's behavior can affect a teach-
er's ability to teach and can make it diffi-
cult for other students in the classroom 
to learn. In most instances the classroom 
teacher can control a student's behavior 
and maintain or restore control over the 
classroom by using good classroom man-
agement techniques. These techniques 
may include practices that involve the 
teacher directing a student to briefly 
leave the classroom to give the student 
an opportunity to regain his or her com-
posure and self‑control in an alternative 
setting. Such practices may include, but 
are not limited to: (1) short‑term "time 
out" in an elementary classroom or in an 
administrator's office; (2) sending a stu-
dent into the hallway briefly; (3) sending 
a student to the principal's office for the 
remainder of the class time only; or (4) 
sending a student to a guidance counse-
lor or other district staff member for 
counseling. Time‑honored classroom 
management techniques such as these 
do not constitute disciplinary removals 
for purposes of this code. 

 

On occasion, a student's behavior may 
become disruptive. For purposes of this 
Code of Conduct, a disruptive student is 
a student who is substantially disruptive 
of the educational process or substantial-
ly interferes with the teacher's authority 
over the classroom. A substantial disrup-
tion of the educational process or sub-
stantial interference with a teacher's au-
thority occurs when a student demon-
strates a persistent unwillingness to com-
ply with the teacher's instructions or re-
peatedly violates the teacher's classroom 
behavior rules. 
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STUDENT SUSPENSION PROCESS 

Pre-Suspension Process 

Prior to being suspended from school, 

the student shall be addressed by a 

school official empowered to suspend, 

as referenced above, at which time 

the evidence upon which the decision 

to suspend is based shall be stated to 

the student and the student shall be 

given the opportunity to explain his/

her version of the facts. The student 

shall also be afforded the right to pre-

sent other persons to the suspending 

authority in support of his/her version 

of the facts. If the student’s presence 

in the school poses a continuing dan-

ger to persons or property or an ongo-

ing threat of disruption to the aca-

demic process, such confrontation 

shall occur following suspension, as 

soon thereafter as is reasonably prac-

ticable.  In all other cases, there shall 

be no suspension until after the infor-

mal Principal’s conference, unless the 

rights described below are waived by 

the student’s parent or guardian. 

 

  

The Board of Education, District Superintendent, Superintendent of Schools, a 

Building Principal or in his/her absence, an acting Building Principal, may sus-

pend a student from school for violations of this Code.  

Short-Term Suspension Process 

Prior to a proposed suspension from school for between one and five school days by a 

Building Principal or an acting Principal in the absence of the Building Principal, the stu-

dent and his/her parent shall be notified, in writing, by personal delivery, express mail 

or overnight service, and by telephone, if possible, within 24 hours of the decision to 

propose suspension. 

Such written notice shall include a description of the incident(s) resulting in the pro-

posed suspension and shall inform the parents of their right to request an immediate 

informal conference with the Principal at which the student and/or his/her parents may 

present the student’s version of the event and ask questions of complaining witnesses.  

Upon such request, an informal conference with the Principal and other parties involved 

shall be convened as soon as possible, at which time the witness(es) relied upon by the 

Principal in making the suspension determination, may be questioned by the parent or 

guardian.  
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The right to an informal conference with the Principal shall also extend to a student if 

18 years of age or older. The notice and informal conference shall be in the dominant 

language or mode of communication used by the student’s parent.  If the student’s 

presence in the school poses a continuing danger to persons or property or an ongo-

ing threat of disruption to the academic process, the notice and opportunity for an 

informal conference shall take place as soon after the suspension as is reasonably 

practicable. Any appeal brought by the parent or student over the age of 18 of a Prin-

cipal’s suspension must be presented to the Board of Education within 30 days, and is 

a prerequisite to filing any further appeal. 

STUDENT SUSPENSION PROCESS-CONTINUED  

The Long-Term Suspension Process: 

Suspension for More than Five Days 

Any suspension from school in excess of 

five school days shall be considered a long-

term suspension. Unless there is an agree-

ment between the person requesting the 

suspension and the parent, a long-term 

suspension may be imposed only after the 

Superintendent of Schools or the Board of 

Education has conducted a hearing. The Su-

perintendent of School or Board of Educa-

tion may designate a Hearing Officer to 

make findings of fact with respect to the 

charges of infractions under this code of 

conduct, and Section 3214 of the New York 

State Education Law as well as penalty rec-

ommendation pursuant to the penalty pa-

rameters described herein. 

 

Hearing Procedures - Notice of Hearing 

In the event of the suspension of a student 

under the age of 18 years, the notice of 

suspension will be mailed or delivered to 

the parent, who shall be given reasonable 

notice of the time and place of the hearing, 

as well as the nature of the charge(s) and 

the facts, sufficiently stated so that a prop-

er defense (if applicable) may be placed 

upon the record on behalf of the student. In 

the event of the suspension of a student 

over the age of 18, the notice, as described 

above, shall be delivered or mailed to the 

student, as well as to the student’s parent

(s), if any. Emancipated minors shall be en-

titled to the same notice rights as a student 

beyond the age of 18 years. All notices of 

long-term suspension hearings shall contain 

provisions indicating that the student has 

the right to be represented by an attorney 

or lay counsel, that a transcript of the hear-

ing will be prepared (tape recording or 

stenographic record) and that the student 

has the right: to subpoena witnesses or 

otherwise present witnesses in his/her de-

fense, to cross examine witnesses called by 

the District, to refuse to testify pursuant to 

the 5th Amendment privilege against self-

incrimination, (but only to the extent that 

the student is in criminal jeopardy in a 

pending criminal proceeding regarding the 

same alleged misconduct that is the subject 

of the student disciplinary proceeding), to 

testify on his/her own behalf but subject to 

cross examination. The time, date and loca-

tion of the hearing shall also be prominently 

set forth in the notice. 
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The Long-Term Suspension Hearing 
The hearing shall be conducted by the Superintendent or a designated Hearing 
Officer or the hearing shall be conducted by the Board or its designated Hearing 
Officer in the event that the suspension originated by Board action. At the begin-
ning of the hearing, the Hearing Officer shall inform the student and the student’s 
representative(s): 
 

• that the District’s and the student’s representatives shall have the right to ex-
amine and cross-examine witnesses; 

• that if the student does testify, he/she shall be subject to cross-examination; 
• that the District has the burden of proving the charges by competent and sub-

stantial evidence; 
• that a transcript of the proceedings shall be maintained and made available to 

the student’s representative upon request; and 
 
The person conducting the hearing shall not have intimate knowledge of the de-
tails of the charges to assure an impartial, unbiased hearing of the case. 
The Hearing Officer shall inform the parties: 

• that the case will proceed by having the District present its evidence through 
witnesses and other evidence first; 

• that the District’s witnesses shall be subject to cross-examination by the stu-
dent’s representative; and 

• that the student will then have the opportunity to present witnesses on his/
her behalf, subject to cross-examination by the District’s representative. 

Following the conclusion of the testimony and the introduction of other evidence 
matters, the parties shall be afforded the opportunity to present brief oral argu-
ments to the Hearing Officer indicating the reasons why the charges should be 
sustained or dismissed. The Hearing Officer shall then reach findings of fact upon 
the charges. In the event that one or more of the charges is sustained, the Hear-
ing Officer shall then entertain statements from the parties regarding the appro-
priate penalty outcome. The parent and/or the student, in an appropriate case, 
shall then (if not sooner) be provided a copy of the student’s past disciplinary an-
ecdotal record and given the opportunity at that time to review this record before 
moving forward with the penalty phase. Such record may be considered by the 
Hearing Officer in determining an appropriate penalty.  The Hearing Officer, upon 
the conclusion of the portion of the proceedings dealing with penalty determina-
tions, shall make findings of fact and penalty recommendations, if any, to the 
person or body which designated him/her immediately upon the conclusion of the 
long-¬term suspension hearing. The Superintendent or Board, whichever desig-
nated the Hearing Officer, shall review the findings of fact and penalty recom-
mended by the designated Hearing Officer, and shall adopt in whole or in part, 
the Hearing Officer’s finding of fact and penalty determinations. This process shall 
be concluded within the five school day period from the time of the initial suspen-
sion if the student is to be continuously suspended. The decision may be commu-
nicated to the student’s representative and/or student (where over the age of 18) 
beyond the five school day period in cases where the student has been reinstated 
to attendance in school pending the final determination on the charges and pen-
alty by the Superintendent or the Board, in cases to be decided by them, respec-
tively. 
 

  



27 

 

STUDENT SUSPENSION PROCESS-CONTINUED  

Suspension from Transportation Ser-
vice 
Students may be suspended from transpor-
tation services for an infraction of District 
rules and/or polices, including but not lim-
ited to the infractions listed herein, follow-
ing the opportunity for an informal confer-
ence by the student and his or her parents 
with the Superintendent of Schools or his/
her designee. 
 
Suspension from Extra-Curricular and 
Co-Curricular Activities, and School 
Functions 
A student may be suspend-
ed from participating in ex-
tra-curricular or co-
curricular activities 
(including a sports team) 
for an infraction of District 
rules and/or policies, includ-
ing but not limited to any of 
the provisions herein, and/
or (see AIM) for violating a 
code of conduct issued to 
participants in the activity 
by the activity supervisor or 
for fighting at games. Upon 
the request of the student’s 
parent/guardian, the Build-
ing Principal or other school 
personnel authorized to 
suspend students from par-
ticipation in such activities shall first allow 
the parent/guardian or other representative 
of the student the right to appear before 
him/her informally, to discuss the conduct 
which serves as the basis for the proposed 
suspension from the activity. If a student is 

suspended from school pursuant to §3214 
of the Education Law, he/she shall not be 
permitted to participate in any extra-
curricular or co-curricular activities, or any 
other school events or activities which take 
place on the days of suspension (including 
intervening weekends). 
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Dress and Grooming 

 

All Students are expected to dress ap-

propriately for school and school func-

tions.  Students and their parents have 

the primary responsibility for accepta-

ble student dress and appearance.  

Teachers and all other District person-

nel should exemplify and reinforce ac-

ceptable student dress and help stu-

dents develop an understanding of ap-

propriate appearance in the school set-

ting. 

 

A students’ dress shall be neat, appro-

priate and not disruptive to the educa-

tional process. Clothing containing or 

representing references to firearms, 

drugs, violence, gang affiliation or al-

cohol are strictly forbidden. Any article 

of clothing that covers or disguises the 

face (i.e. a hat) unless it is a religious 

head covering is not permitted to be 

worn inside the building. Administra-

tion reserves the right to rule on new 

fashion trends.  

Each building principal or his or her 

designee shall be responsible for in-

forming all students and their parents 

of the student dress code at the begin-

ning of the school year and any revi-

sions to the dress code made during 

the school year. Students who violate 

the student dress code shall be re-

quired to modify their appearance by 

covering or removing the offending 

item and, if necessary or practical, re-

placing it with an acceptable item.  Any 

student who refuses to do so shall be 

subject to discipline, up to and includ-

ing in-school suspension for the day.  

Any student who repeatedly fails to  

 

 

 

comply with the dress code shall be 

subject to further discipline, up to and 

including out-of-school suspension. 
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Backpacks and Skateboards 

Backpacks should be used to transport school materials to and from school.  They should 

be stored in student lockers during the school day.  Change purses/bags are not permit-

ted in classrooms. Students have access to lockers throughout the school day and can 

retrieve classroom materials whenever necessary in accordance with school rules.  Back-

packs and oversized purses that are brought by students into classrooms have created 

safety issues by blocking escape routes, hindering the swift evacuation from the building 

during unforeseen emergency evacuations. Skateboards are not allowed in school or on 

school grounds.  Please leave them home. Skateboards will be confiscated and released 

only to a parent or guardian. 

HIGH SCHOOL  
 
Bring Your Own Device  
 
In order to serve the needs of our students, the District encourages students to bring 
their electronic device to school to use for instructional purposes.  The following specifi-
cations apply to students bringing their own device at the High School: 
 

1. Electronic devices may be used only for academic purposes. 

2. RED ZONE – All Electronic Device Use Is Prohibited during School Hours – 
bathrooms and locker room.  Cafeteria for Grades 7 – 8. 

3. YELLOW – Can be used with Teacher Permission – All classrooms, offices and 
library. 

4. GREEN ZONE – Cell Use Is Permitted for Students in Grades 9 – 12 - Café 
(including outside during lunches).  Hallways for all students in Grades 7—12. 

 

ELEMENTARY SCHOOL 

Electronic Devices 

 

IPods, headphones, cell phones, smart watches, elec-

tronic games or other such similar devices are prohib-

ited in school except that students may possess and 

use these devices with permission of the building prin-

cipal or at teacher discretion. All such equipment, if possessed or used with building prin-

cipal permission or teacher discretion, will be confiscated when visible and released only 

to a parent or guardian. 
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5. Any questions regarding the appropriate use of an electronic device not specifically 
addressed will be decided by the Building Principal. 

 
Students who violate the terms and conditions of the appropriate use of technology will 
be subject to the following: 
 

1. First Offense:  Student receives a verbal warning.  A referral will serve as written no-
tice to the parent.  The teacher will confiscate the device and the student can retrieve 
it at the end of the school day. 

2. Second Offense:  The device is confiscated by the teacher and delivered to the main 
office.  A referral will serve as written notice to the parent, who will be expected to 
pick up the device at the end of the day. 

3. Appropriate progressive discipline measures will be implemented upon other offenses.  
 
 

DISCIPLINE OF STUDENTS WITH DISABILITIES 

The Board recognizes that it may be necessary to suspend, remove or otherwise disci-

pline students with disabilities to address disruptive or problem behavior.  The Board also 

recognizes that students with disabilities are entitled to certain procedural protections 

whenever school authorities intend to impose discipline upon them.  The Board is com-

mitted to ensuring that the procedures followed for suspending, removing or otherwise 

disciplining students with disabilities are consistent with the procedural safeguards re-

quired by applicable laws and regulations. This Code of Conduct affords students with 

disabilities who are subject to disciplinary action no greater or lesser rights than those 

expressly afforded by applicable federal and state law and regulations, notwithstanding 

anything in this Code to the contrary. 
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Authorized Suspensions Or Remov-
als Of Students With Disabilities 
For purposes of this section of the 
Code of Conduct, the following defini-
tions apply: 
      
“Removal” means a removal for disci-
plinary reasons from the student's cur-
rent educational placement other than 
a suspension and change in placement 
to an interim alternative educational 
setting (IAES) ordered by an impartial 

hearing officer pursuant to &201.8 of 
CR. 
“IAES” (Interim Alternative Education 
Setting) means a temporary education-
al placement for a period of up to 45 
school days, other than the student's 
current placement at the time the be-
havior precipitating the IAES place-
ment occurred, that enables the stu-
dent to continue to progress in the 
general curriculum, although in anoth-
er setting, to continue to receive those 
services and modifications, including 
those described on the student's cur-
rent individualized education program 
(IEP), that will enable the student to 
meet the goals set out in such IEP, and 
include services and modifications to 
address the behavior which precipitat-
ed the IAES placement that are de-
signed to prevent the behavior from 
recurring. 
School personnel may order the sus-

pension or removal of a student with a 
disability from his or her current edu-
cational placement as follows: 
The Board, the District Superintendent 
of Schools, or a Building Principal dele-
gated the authority to suspend stu-
dents, may order the placement of a 
student with a disability into an IAES, 
another setting, or suspension for a 
period not to exceed five consecutive 
school days and not to exceed the 
amount of time a non-disabled student 

would be subject to sus-
pension for the same 
behavior. 
1. The Superintendent 
may order the place-
ment of a student with a 
disability into an IAES 
(interim alternative edu-
cational setting), anoth-
er setting or suspension 
for up to 10 consecutive 
school days, inclusive of 
any period in which the 
student has been sus-
pended or removed un-
der the paragraph above 
for the same behavior, if 
the Superintendent de-
termines that the stu-
dent has engaged in be-

havior that warrants a suspension 
and the suspension or removal 
does not exceed the amount of 
time non-disabled students would 
be subject to suspension for the 
same behavior. 

2. The Superintendent may order ad-
ditional suspensions of not more 
than 10 consecutive school days in 
the same school year for separate 
incidents of misconduct, as long as 
those removals do not constitute a 
change of placement.  
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3. The Superintendent may order the 
placement of a student with a disability 
in an IAES to be determined by the 
Committee on Special Education (CSE), 
for the same amount of time that a stu-
dent without a disability would be sub-
ject  to discipline, but not more than 45 
school days, if  the student carries or 
possesses weapons, uses illegal drugs 
or sells or solicits the sale of a con-
trolled substance while at school or a 
school function, or has inflicted serious 
bodily injury upon another person while 
at school or on school premises (20 USC 
§1415). 

4. Subject to specified conditions required 
by both federal and state law and regu-
lations, an impartial hearing officer may 
order the placement of a student with a 
disability in an IAES setting for up to 45 
days at a time, if maintaining the stu-
dent in his or her current educational 
placement poses a risk of harm to the 
student or others. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
Change of Placement Rule 
A disciplinary change in placement means a 
suspension or removal from a student's cur-
rent education placement that is either: 
1.    more than 10 consecutive school 

days; or 
2. a period of 10 consecutive school 

days or less if the student is subject-
ed to a series of suspensions or re-
movals that constitute a pattern be-
cause they cumulate to more than 
10 school days in a school year and 
because of such factors as the 
length of each suspension or remov-
al, the total amount of time the stu-
dent is removed and the proximity of 
the suspensions or removals to one 
another. 

School personnel may not suspend 
or remove a student with disabilities 
if imposition of the suspension or 
removal would result in a discipli-
nary change in placement based on 
a pattern of suspension or removal. 
However, the District may impose a 
suspension or removal, which would 
otherwise result in a disciplinary 
change in placement, based on a 
pattern of suspensions or removals if 
the CSE has determined that the be-
havior was not a manifestation of 
the student's disability, or the stu-
dent is placed in an IAES for behav-
ior involving weapons, illegal drugs 
or controlled substances, or the stu-
dent has inflicted serious bodily inju-
ry upon another person while at 
school or on school premises. 

A child’s life is like a piece of paper on 

which every person leaves a mark. 

-Chinese Proverb 
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Special Rules Regarding the Sus-
pension or Removal of Students 
With Disabilities 
The District's Committee on Special 
Education shall conduct functional be-
havioral assessments to determine why 
a student engages in a particular be-
havior, and develop or review behav-
ioral intervention plans whenever the 
District is first suspending or removing 
a student with a disability for more 
than 10 school days in a school year or 
imposing a suspension or removal that 
constitutes a disciplinary change in 
placement, including a change in 
placement to an IAES for misconduct 
involv-
ing 
weap-
ons, 
illegal 
drugs 
or con-
trolled 
sub-

stances. 
If subsequently, a student with a disa-
bility who has a behavioral intervention 
plan and who has been suspended or 
removed from his or her current edu-
cational placement for more than 10 
school days in a school year is subject-
ed to a suspension or removal that 
does not constitute a disciplinary 
change in placement, the members of 
the CSE shall review the behavioral 
intervention plan and its implementa-
tion to determine if modifications are 
necessary. 
If one or more members of the CSE 
believe that modifications are needed, 
the school District shall convene a 
meeting of the CSE to modify such 
plan and its implementation, to the ex-
tent the committee determines neces-
sary. 
The District’s CSE shall conduct a Mani-
festation Determination Review of the 
relationship between the student's dis-
ability and behavior subject to discipli-

nary action whenever a decision is 
made to place a student in an IAES, 
either for misconduct involving weap-
ons, illegal drugs or controlled sub-
stances or because maintaining the 
student in his current educational set-
ting poses a risk of harm to the stu-
dent or others; or a decision is made 
to impose a suspension that consti-
tutes a disciplinary change in place-
ment.  The removal of a student with 
disabilities other than a suspension or 
placement in an IAES shall be conduct-
ed in accordance with the due process 
procedures applicable to such removals 
of non-disabled students, except that 

school personnel may not 
impose such removal for 
more than ten consecutive 
days or for a period that 
would result in a discipli-
nary change in placement 
unless the CSE has deter-
mined that the behavior is 
not a manifestation of the 
student’s disability. 
The parents of a student 
who is facing disciplinary 
action, but who has not 
been determined to be eli-

gible for services under IDEA and Arti-
cle 89 at the time of misconduct, shall 
have the right to invoke applicable pro-
cedural safeguards set forth in federal 
and state law and regulations if, in ac-
cordance with federal and state statu-
tory and regulatory criteria, the District 
is deemed to have had knowledge that 
their child was a student with a disabil-
ity before the behavior precipitating 
disciplinary action occurred.  If the Dis-
trict is deemed to have had such 
knowledge, the student will be consid-
ered a student presumed to have a 
disability for discipline purposes. 
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The Superintendent, building principal or 
other school official imposing a suspension 
or removal shall be responsible for deter-
mining whether the student is a student 
presumed to have a disability. 
A student will not be presumed to have a 
disability for discipline purposes if, upon 
receipt of information supporting a claim 
that the District had knowledge the student 
was a student with a disability, the District 
either: 

• conducted an individual evaluation and 
determined that the student is not a 
student with a disability, or 

• determined that an evaluation was not 
necessary and provided notice to the 
parents of such determination, in the 
manner required by applicable law and 
regulations. 

 
If there is no basis for knowledge that the 
student has a disability prior to taking disci-
plinary measures against the student, the 
student may be subjected to the same dis-
ciplinary measures as any other non-
disabled student who engaged in compara-
ble behaviors. 
However, if a request for an individual eval-
uation is made while such non-disabled stu-
dent is subjected to a disciplinary removal, 
an expedited evaluation shall be conducted 
and completed in the manner prescribed by 
applicable federal and state law and regula-
tions.  Until the expedited evaluation is 
completed, the non-disabled student who is 
not a student presumed to have a disability 
for discipline purposes shall remain in the 
educational placement determined by the 
District, which can include suspension. 
The District shall provide parents with no-
tice of disciplinary removal no later than the 
date on which a decision is made to change 
the placement of a student with a disability 
to an IAES for either misconduct involving 
weapons, illegal drugs or controlled sub-
stances or because maintaining the student 
in his/her current educational setting poses 
a risk of harm to the student or others; or a 
decision is made to impose a suspension or 
removal that constitutes a disciplinary 
change in placement. 
The procedural safeguards notice prescribed 
by the Commissioner of Education shall ac-
company the notice of disciplinary removal. 
During any period of suspension or remov-
al, including placement in an IAES, students 

with disabilities shall be provided services 
as required by the Regulations of the Com-
missioner of Education incorporated into 
this policy. 
 
Expedited Due Process Hearings 

An expedited due process hearing shall be 

conducted in the manner specified by the 

Regulations of the Commissioner of Educa-

tion incorporated into this policy, if: 

1. The District requests such a hearing to 

obtain an order of an impartial hearing 

officer placing a student with a disability 

in an IAES where school personnel 

maintain that it is dangerous for the 

student to be in his or her current edu-

cational placement, or during the pen-

dency of due process hearings where 

school personnel maintain that it is dan-

gerous for the student to be in his or 

her current educational placement dur-

ing such proceedings. 
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2. The parent requests such a hearing 

from a determination that the stu-

dent's behavior was not a manifes-

tation of the student's disability, or 

relating to any decision regarding 

placement, including but not limited 

to any decision to place the student 

in an IAES. 

3. During the pendency of an expedit-

ed due process hearing or appeal 

regarding the placement of a stu-

dent in an IAES for behavior involv-

ing weapons, illegal drugs or con-

trolled substances, or on grounds 

of dangerousness, or regarding a 

determination 

that the be-

havior is 

not a mani-

festation of 

the stu-

dent's disa-

bility for a stu-

dent who has been placed in an 

IAES, the student shall remain in 

the IAES pending the decision of 

the impartial hearing officer or until 

expiration of the IAES placement, 

whichever occurs first, unless the 

parents and the District agree oth-

erwise. 

4. If the school personnel propose to 

change the student's placement 

after the expiration of a proposed 

change in placement, the student 

shall remain in the placement prior 

to removal to the IAES, except 

where the student is again placed 

in an IAES.  

5. An expedited due process hearing 
shall be completed within 15 days 
of receipt of the request for a hear-
ing.  Although the impartial hearing 
officer may grant specific exten-
sions of such time period, he or she 
must mail a written decision to the 
District and the parents within five 
business days after the last hearing 

date, and in no event later than 45 
calendar days after receipt of the 
request for a hearing, without ex-
ceptions or extensions.  

 
Referral to Law Enforcement and 
Judicial Authorities 
In accordance with the provisions of 

IDEA and its implementing reg-
ulations: 

1. The District may report a crime 
committed by a child with a disabil-
ity to appropriate authorities, and 
such action will not constitute a 
change of the student's placement. 

2. The Superintendent shall ensure 
that copies of the special education 
and disciplinary records of a stu-

dent with disabili-
ties are transmit-
ted for consider-
ation to the ap-
propriate author-
ities to which a 
crime is reported 

only to the extent 
that the transmission 

is permitted by the Family Educa-
tional Rights and Privacy Act (34 
CFR §300.535). 

 
 

  

Education is the passport to the 
future, for tomorrow belongs to 
those who prepare for it today. 

-Malcolm X 
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Persons In Need Of Supervision (PINS) 
Petitions 
Where a student with a disability is not at-
tending school or is ungovernable/
incorrigible, the Department of Probation re-
quires that the District conduct a manifesta-
tion determination review to determine 
whether the student’s behavior is intentional 
and ongoing and not related to the student’s 
disability before referring the matter for peti-
tion (9 NYCRR Part 357). 
 
The District may file a PINS petition in Family 
Court on any student under the age of 18 
who demonstrates that he or she requires 
supervision and treatment by: 
a. Being habitually truant and not attending 

school as required by part one of Article 
65 of the Education Law. 

b. Engaging in an ongoing or continual 
course of conduct which makes the stu-
dent ungovernable, or habitually disobe-
dient and beyond the lawful control of the 
school. 

c. Knowingly and unlawfully possesses ma-
rijuana in violation of Penal Law §221.05. 
(A single violation of § 221.05 will be a 
sufficient basis for filing a PINS petition.) 

 
CORPORAL PUNISHMENT 
Corporal punishment is any act of physical 
force upon a student for the purpose of pun-
ishing that student.  Corporal punishment of 
any student by any District employee is 
strictly forbidden. However, in situations 
where alternative procedures and methods 
that do not involve the use of physical force 
cannot be reasonably used, reasonable phys-
ical force may be used to: 
 
1. Protect oneself, another student, teacher 

or any person from physical injury. 
2. Protect the property of the school or oth-

ers. 
3. Restrain or remove a student whose be-

havior interferes with the orderly exercise 
and performance of school District func-
tions, powers and duties, if that student 
has refused to refrain from further dis-
ruptive act. 

 
STUDENT SEARCHES AND INTERROGATIONS 
The Board is committed to ensuring an at-
mosphere on school property and at school 
functions that is safe and orderly.  To 
achieve this kind of environment, any school 

official authorized to impose a disciplinary 
penalty on a student may question a student 
about an alleged violation of law or the Dis-
trict Code of Conduct.  Students are not enti-
tled to any sort of "Miranda"-type warning 
before being questioned by school officials, 
nor are school officials, required to contact a 
student's parent(s) before questioning the 
student.  However, school officials will tell all 
students why they are being questioned. 
 
In addition, the Board authorizes school offi-
cials (the Superintendent, building adminis-
trators, school nurses and building security 
aides) and persons authorized by these 
school officials, to conduct searches of stu-
dents and their belongings if the authorized 
school official has reasonable suspicion to 
believe that the search will result in evidence 
that the student violated the law, the District 
Code of Conduct or other school rules.  An 
authorized school official may conduct a 
search of a student's belongings, including 
but not limited to book bags, vehicles parked 
on school property, etc., as long as the 
school official has a reasonable suspicion for 
the search. 
Ordinarily, there must be reasonable suspi-
cion to believe that the search of a particular 
student will turn up evidence that the partic-
ular student is violating the law or school 
rules.  However, “individualized” suspicion is 
not required in every case before school offi-
cials can search students and/or their pos-
sessions. The need to search a student or 
student’s possessions is determined by bal-
ancing the District’s legitimate justification to 
conduct the search against the student’s or 
students’ expectation of privacy in the area 
to be searched. Every search must be: 
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1. “Justified at its Inception” – mean-
ing that there must be reasonable 
grounds for suspecting that the search 
will turn up evidence that the student 
has violated or is violating either the 
law or the rules of the school; and  

2) “Permissible in Scope” – meaning 
that the search measures used must 
be reasonably related to the objec-
tives of the search and not excessively 
intrusive in light of the age and sex of 
the student and the nature of the in-
fraction 

 
An authorized school official may search a 
student or the student's belongings based 
upon information received from a reliable 
source. Individuals other than District em-
ployees will be considered reliable inform-
ants if they have previously supplied in-
formation that was found to be accurate, 
if they make an admission against self-
interest, if they provide the same infor-
mation that is received independently 
from other sources, or if they appear to 
be credible and the information they are 
communicating relates to an immediate 
threat to safety. District employees will be 
considered reliable informants unless they 
are known to have previously supplied 
information that they knew was not accu-
rate.  
Before searching a student or the stu-
dent's belongings, the authorized school 
official should attempt to get the student 
to admit that he or she possesses physi-
cal evidence that they violated the law or 
the District Code of Conduct, or get the 
student to voluntarily consent to the 
search.  Searches will be limited to the 
extent necessary to locate the evidence 
sought. 
Whenever practical, searches will be con-
ducted in the privacy of administrative 
offices and students will be present when 
their possessions are being searched. 
 
Student Lockers, Desks and Other 
School Storage Places 
Students have no reasonable expectation 
of privacy with respect to the above loca-
tions; school officials retain complete con-
trol over them.  This means that student 
lockers, desks and other school storage 

places may be subject to search at any 
time by school officials, without prior no-
tice to students and without their con-
sent. 
 
Strip Searches 
A strip search is a search that requires a 
student to remove any or all of his or her 
clothing, other than a jacket or other sim-
ilar “outer” clothing.  If an authorized 
school official believes it is necessary to 
conduct a strip search of a student, the 
school official may do so only if the search 
is authorized in advance by the Superin-
tendent or the school attorney.  Strip 
searches may only be conducted by an 
authorized school official of the same sex 
as the student being searched and in the 
presence of another District professional 
employee who is also of the same sex as 
the student. 
 
In every case, the school official conduct-
ing a strip search must have reasonable 
suspicion to believe the student is con-
cealing evidence in intimate places of a 
violation of law or the District Code of 
Conduct or school rules that poses an im-
mediate or imminent risk of danger in 
terms of its power or quantity.  In addi-
tion, before conducting a strip search, the 
school official must consider the nature of 
the alleged violation, the student's age, 
the student's record and the need for 
such a search. 
School officials will attempt to notify the 
student's parent by telephone before con-
ducting a strip search or in writing after 
the fact if the parent could not be reached 
by telephone. 
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STUDENT SUSPENSION PROCESS-CONTINUED  

Documentation of Searches 

The building administrator shall be respon-

sible for promptly recording the following 

information about each search: 

1. Name, age and grade of student 
searched. 

2. Reasons for the search. 
3. Name of any informant (s). 
4. Purpose of search (that is, what item (s) 

were being sought). 
5. Type and scope of search. 
6. Person conducting search and his or her 

title and position. 
7. Witnesses, if any, to the search. 
8. Time and location of search. 
9. Results of search (that is, what item (s) 

were found) 
10. Disposition of items found. 
11. Time, manner and results of parental 

notification. 
The building administrator shall be respon-
sible for the custody, control, and disposi-
tion of any illegal or dangerous item(s) tak-
en from a student. The building administra-
tor shall retain control of the item(s), un-
less the items are turned over to the police. 
The building administrator shall be respon-
sible for personally delivering dangerous or 
illegal item(s) to police authorities. 
 
Police Involvement in Searches and In-
terrogations of Students 
District officials are committed to cooperat-
ing with police officials and other law en-
forcement authorities to maintain a safe 
school environment.  Police officials, howev-
er, have limited authority to interview or 
search students in schools or at school 
functions, or to use school facilities in con-
nection with police work.  Police officials 
may enter school property or a school func-
tion to question or search a student or to 
conduct a formal investigation involving 
students only if they have: 
1. a search or an arrest warrant. 
2. probable cause to believe a crime has 

been committed on school property or 
at a school function, or 

3. been invited by school officials in con-
nection with a crime that is believed to 
have been committed on school proper-
ty. 

 
VISITORS TO THE SCHOOLS 
The Board encourages parents and other 
District citizens to visit the District's schools 

and classrooms to observe the work of stu-
dents, teachers and other staff.  Since 
schools are a place of work and learning, 
however, certain limits must be set for such 
visits.  The building administrator is respon-
sible for all persons in the building and on 
the grounds.  For these reasons, the follow-
ing rules apply to visitors to the schools: 
1. Anyone who is not a regular staff mem-

ber or student of the school will be con-
sidered a visitor. 

2. All visitors to the school must report to 
the reception desk, sign in to the visi-
tors’ register, and present appropriate 
identification to security staff.   A visi-
tor’s identification badge will be issued 
and must be worn at all times while in 
the school or on school grounds.  Visi-
tors reporting to building destinations 
other than school offices will be escorted 
by school personnel. Upon leaving the 
building, visitors need to sign out in the 
visitors’ register and return the identifi-
cation badge.   

3. Visitors attending after-school, evening, 
or weekend school functions that are 
open to the public, such as concerts or 
public gatherings, are not required to 
register. 

4. Teachers are expected not to take class 
time to discuss individual matters with 
visitors. 

5. Any unauthorized person on school 
property will be reported to the building 
administrator.  Unauthorized persons 
will be asked to leave.  The police may 
be called if the situation warrants. 

6. All visitors are expected to abide by the 
rules for public conduct on school prop-
erty contained in this Code of Conduct. 

7. Nothing in this Article or this Code shall 
be deemed to give parents or other visi-
tors to the District’s school a legal right 
to visit classrooms during instructional 
time. 
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PUBLIC CONDUCT ON SCHOOL PROPERTY 

The District is committed to providing 
an orderly, respectful environment that 
is conducive to learning.  To create and 
maintain this kind of an environment, 
it is necessary to regulate public con-
duct on school property and at school 
functions. 
 
The restrictions on public conduct on 
school property and at school functions 
contained in this Code are not intended 
to limit freedom of speech or peaceful 
assembly. The District recognizes that 
free inquiry and free expression are 
indispensable to the objectives of the 
District. The purpose of this Code is to 
maintain public order and prevent 
abuse of the rights of others. 
 
 
 
 
Prohibited Conduct 

No person, either alone or with others, 
shall: 
1. Intentionally injure any person or 

threaten to do so. 
2. Damage or remove District proper-

ty.  
3. Disrupt the orderly conduct of clas-

ses, school programs or other 
school  activities. 

4. Distribute or wear materials on 
school grounds or at school func-
tions that are obscene, advocate 
illegal action, libelous, obstruct the 
rights of others, or are disruptive to 
the school program. 

5. Intimidate, harass, or discriminate 
against any person on the basis of 
race, color, nationality, religion, 
age, sex, sexual orientation, disa-
bility or other legally protected 
classification or characteristic. 

6. Enter any portion of the school 
premises without authorization or 

remain in any building or facility 
after it is normally closed. 

7. Obstruct the free movement of any 
person in any place to which this 
Code applies. 

8. Violate the traffic laws, parking 
regulations or other restrictions on 
vehicles. 

9. Possess, consume, sell, distribute 
or exchange alcoholic beverages, 
controlled substances, tobacco 
products, or be under the influence 
of such substances on school prop-
erty or at a school function. 

10. Possess or use firearms or other 
weapons including but not limited 
to air guns, pistols, rifles, shotguns, 
ammunition, explosives, box cut-
ters, knives, gas canisters, pepper 
spray or other noxious spray while 
in or on school property or at a 
school function, except in the case 
of law enforcement officers or ex-
cept as specifically authorized by 
the District. 

11. Loiter on or about school property. 
12. Gamble on school property or at 

school functions, except as author-
ized by law and in accordance with 
District policy (e.g. authorized raf-
fles and/or games of chance con-
ducted by charitable organizations 
during non-school hours). 

13. Refuse to comply with any lawful 
order of identifiable District officials 
performing their duties. 

14. Willfully incite others to commit any 
of the acts prohibited by this Code. 

15. Violate any federal or state statute, 
local ordinance or board policy 
while on school property or while at 
a school function. 

 
 

  

Tell me and I forget 

Teach me and I remember 

Involve me and I learn. 
-Benjamin Franklin 
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PUBLIC CONDUCT ON SCHOOL PROPERTY-
CONTINUED  

Penalties 
Persons who violate this Code shall be sub-
ject to the following penalties: 
1. Visitors’ authorization, if any, to enter or 

remain on school grounds or at the 
school function shall be withdrawn and 
they shall be directed to leave the 
premises.  If they refuse to comply, 
they shall be subject to ejection and ar-
rest. 

2. Students shall be subject to immediate 
ejection and to disciplinary action as the 
facts may warrant, including any of the 
penalties listed in the "Penalties" section 
of this Code, in accordance with the due 
process of law requirements. 

3. Tenured faculty members shall be sub-
ject to disciplinary action as the facts 
may warrant in accordance with Educa-
tion Law Section 3020-a, or any other 
legal rights that they may have. 

4. Staff members in the classified service 
of the Civil Service entitled to the pro-
tection of Civil Service Law section 75 
shall be subject to immediate ejection 
and to disciplinary action as the facts 
may warrant in accordance with Civil 
Service Law section 75 or any other le-
gal rights that they may have. 

5. Staff members other than those de-
scribed in subdivisions 3 and 4 shall be 
subject to immediate ejection and to 
warning, reprimand, suspension or dis-
missal as the facts may warrant in ac-
cordance with any legal rights they may 
have. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Enforcement 
The building administrator or designee shall 
be responsible for enforcing the conduct 
required by this Code.  The Superintendent 
may designate other authorized District 
staff to take action consistent with the 
Code. 
When the Superintendent or his/her design-
ee observes or is informed of an individual 
engaging in prohibited conduct, which in his 
or her judgment does not pose any immedi-
ate threat of injury to persons or property, 
the designated school official shall tell the 
individual that the conduct is prohibited and 
direct the individual to stop.  The school 
official shall also warn the individual of the 
consequences for failing to stop.  If the per-
son refuses to stop engaging in the prohib-
ited conduct, or if the person's conduct pos-
es an immediate threat of injury to persons 
or property, the designated school official 
shall have the individual removed immedi-
ately from school property or the school 
function.  If necessary, local law enforce-
ment authorities will be contacted to assist 
in removing the person. 
The District shall initiate disciplinary action 
against any student or staff member, as 
appropriate, with the "Penalties" section 
above.  In addition, the District reserves its 
right to pursue a civil or criminal legal ac-
tion against any person violating the Code. 

SULLIVAN 

WEST 

ELEMENTARY 
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DISSEMINATION AND REVIEW OF THE CODE OF CONDUCT 

Dissemination of the Code of Con-
duct 
The Board will work to ensure that the 
community is aware of this Code of 
Conduct by: 
1. Providing copies of a summary of 

the Code to all students, in an age-
appropriate version, written in plain 
language at a school assembly to 
be held at the beginning of each 
school year. 

2. Mailing a summary of the Code 
written in plain language to all par-
ents of District students before the 
beginning of the school year and 
making this document available lat-
er upon request. 

3. Providing all current teachers and 
other staff members a copy of the 
complete Code and a copy of any 
amendments to the Code as soon 
as practicable after adoption. 

4. Providing all new employees a copy 
of the complete Code when they 
are first hired. 

5. Making copies of the complete Code 
available via hard copy or on the 
District website for students, par-
ents and other community mem-
bers. 

6. Posting the complete Code of Con-
duct on the District’s internet web-
site, including any annual updates 
and/or amendments to the Code, 
plus current versions of related Dis-
trict policies pertaining to harass-
ment, bullying and discrimination  

 
The District will provide in-service edu-

cation for District staff members to en-
sure effective implementation of the 
Code.  The Superintendent may solicit 
the recommendations of the District 
staff, particularly teachers and admin-
istrators, regarding in-service pro-
grams pertaining to the management 
and discipline of students. 
 
Review of the Code of Conduct 

The Board may appoint an advisory 
committee to assist in reviewing the 
Code and the District's response to 
Code of Conduct violations.  The com-
mittee will be made up of representa-
tives of student, teacher, administra-
tor, and parent organizations, school 
safety personnel and other school per-
sonnel. 
Before finalizing any revisions to the 
Code, the Board will hold at least one 
public hearing at which school person-
nel, parents, students and any other 
interested party may participate. 
The Code of Conduct and any amend-

ments to it will be filed with the Com-

missioner of Education no later than 30 

days after adoption. 

 
 

  


